
From, 

……………………………………………. 

……………………………………………. 

…………………………………………… 

 

Date: ___/___/___ 

 

To, 

Rev. Dr. Alex Louis CMI  

Principal 

Christ College 

Puliyanmala P.O., Kattappana 

 

 

Subject: Request for Permission to Attend the Internship 

 

Respected Sir/Madam, 

With due respect, my name is ________________________________________ (Name of the 

Student) from ________________________________________ (Name of department, batch). 

I am writing this letter to request permission for attending an internship. As part of the 

curriculum, I am supposed to complete an internship of _____________days. For the 

aforementioned I am selected as ___________________________________ (post) in the 

____________________________________________________ (Name of the Organization). 

The timings of the internship are _______________________ (Mention the timings with days). 

This internship, being a really important and integral part of my learning procedures, I request 

you to consider my situation and grant me the permission for the same. 

Looking forward to your kind consideration. 

Yours Sincerely, 

 

Name  of the student:_______________________________________ 

Signature:________________________________________________ 



From,       

 
To, 

{]n³kn-̧ mÄ 

…………………………………………………

…………………………………………

………………………………………………………

 

]nXm-hnsâ t]cv: ............................................................................................ 

H¸v: ................................................................. ...................................................... 

samss_Â:......................................................................................................... 

 

amXm-hnsâ t]cv: ............................................................................................. 

H¸v:......................................................................... ................................................ 

samss_Â:............................................................... .......................................... 

 

hnZymÀ°n-bpsS  t]cv: ................................................................................. 

H¸v: ...................................................................................................................... . 

samss_Â: ....................................................................................................... 



 

 

STUDENT INTERNSHIP DETAILS 

Students Information 

Name in (Block Letters)  : ___________________________________________  

ID No     : __________________Batch: ____________________ 

Date of Birth    : _________________ Gender: ___________________ 

Address (with pin code)             : ____________________________________________ 

       ____________________________________________ 

       ____________________________________________ 

Phone Number   : ____________________________________________ 

 

Parent/Guardian Information 

Name     :____________________________________________ 

Address    :____________________________________________ 

     ____________________________________________ 

Phone Number   :____________________________________________ 

Email     :____________________________________________ 

 

Internship Site Information 

Name of Organization   : ____________________________________________ 

Address    : ____________________________________________ 

     : ____________________________________________ 

Phone Number   : ____________________________________________ 

Email     :____________________________________________ 

Your Position Title & Department :____________________________________________ 

Start Date  :____________ End Date_______________Total Hours Per Week____________ 

 

 

 

 



 

 

Accomadation Details 

Type of Accommodation  : Hostel          Relative Home          Paying Guest     

  Company’s Staff Cotters         If any Other___________ 

                                     _____________________________________________ 

Total Number of days required : ____________________________________________ 

Address    : ____________________________________________ 

     : ____________________________________________ 

Phone Number   : ____________________________________________ 

Email     : ____________________________________________ 

Total Expenditure   :  ___________________________________________ 

 

  

 

 

______________________________   ___________________________ 

 

                Faculty In-charge          Student  Name & Signature
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